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By-Law #1  -  Composition & Duties of the Fielding Drive School Council (“FSC”) 
 
Members of the FSC should include:  

 Principal (non-voting) 

 Parents of students enrolled in the school 

 teaching staff 

 non-teaching staff 

 Community representative(s) 

 Senior student representative(s) 
 
All members of the FSC who are not staff members should be Ottawa-Carleton District School Board 
ratepayers.  Parent members must form the majority of the FSC. 
 
1. The FSC shall consist of up to 20 members with maximums in each category as follows: 

Parents    14 
Principal   1 
Teaching Staff   1  
Non-Teaching Staff  1 
Senior Student Representative 1 
Community Representative(s) 2  
 Maximum  20 
 

1.1 Parent members are elected/acclaimed in accordance with Section 7 of the Constitution and in 
compliance with the rules outlined by By-Law #2.  Each parent member is entitled to one vote. 

1.2 In accordance with Board Policy P.014.SCO, the school principal is a non-voting member of the 
Council. 

1.3 Members of the teaching staff may elect one representative who shall have one vote. 
1.4 The administrative and support staff shall elect one administrative or support staff member to 

serve on Council.  The elected non-teaching staff member is entitled to one vote. 
1.5 Council shall appoint a community representative in accordance with School Policy P.014.SCO.  

The community representative shall preferably be an Ottawa-Carleton District School Board rate 
payer who is neither a parent/guardian of a student attending this school nor a member of 
Board staff.  The community representative is a non-voting member of council. 

 
2. In addition to the roles and responsibilities of Council Members set out in Section 6 of the 

Constitution, 
2.1 The principal shall perform the duties outlined in the School Policy P.014.SCO. 
2.2 The teacher representative shall serve as a liaison among the Council and teaching staff 

employed at the school. 
2.3 The non-teaching staff representative shall serve as a liaison among the Council and the non-

teaching staff employed in the school. 
2.4 The Community representative(s) shall serve as a liaison among the Council and community 

members. 
2.5 At the first meeting of the new FSC, the Council shall set dates, times and locations for its 

meetings throughout the year and ensure public distribution of those dates and times. 
 
3. Duties of the Officers of the Council are as follows: 
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3.1 The Chair/Co-chair shall: 

 call FSC meetings; 

 prepare the agenda for FSC meetings and distribute the agenda and any other relevant 
materials to Council members at least two days prior to the next meeting; 

 chair FSC meetings; 

 ensure that minutes of FSC meetings are recorded and maintained; 

 ensure that accurate minutes and records, including records of all financial transactions 
are kept available for at least four years at the school for examination without charge by 
any person, and that an annual FSC year-end report including, where applicable, a 
financial report, are prepared and presented to the council; 

 ensure that the minutes and records of the Council during his/her tenure are passed on 
to his/her successor; 

 ensure that a current ‘Principal Profile’ is on file with the board by October 31st of each 
year; 

 participate in information and training programs, if possible; 

 communicate with the school principal; 

 ensure that there is regular communication with the school community; 

 ensure that the constitution and by-laws of the Council are maintained and up to date, 
and are reviewed annually by the Council; 

 consult with senior Board staff and Trustees as required; and  

 prepare the annual report of the FSC to the school principal and the Director of 
Education including, if the council engages in fundraising activities, a report of those 
activities. 

 
3.2 The Treasurer shall:  

 monitor the finances of the Council on a regular basis; 

 check the accuracy and consistency of the monthly bank statements; 

 monitor the cash position and maintain a detailed record of all funds; 

 maintain a sufficient balance in the current account to cover outstanding cheques and 
bank charges; 

 prepare cheques for signing; 

 issue cheques for invoiced Council-approved expenditures; 

 administer the petty cash fund; 

 report monthly to the FSC on fundraising and other revenues, expenditures (including 
accounts payable), bad debts, investments, and cash position; 

 prepare a year-end financial report to present to Council, which will be included in the 
FSC annual report to the principal, Superintendent and the Director of Education; and 

 ensure that all of the financial records of the Council during his/her tenure are passed 
on to his/her successor. 

 
3.3 The Secretary shall: 

 record accurate and detailed minutes of FSC meetings, including the recording of votes 
taken at regular meetings; 

 provide a draft copy of meeting minutes, within two weeks following a meeting, to the 
Council Officers for verification of their accuracy prior to general distribution; and  

 distribute minutes in a timely manner, amended if necessary, to the Chair/Co-chair who 
prepares the pre-meeting packages. 
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By-Law #2  -  Elections, Acclamations & Vacancies 

 
1. Elections shall occur within the first 30 days of the start of each school year. 
 
2. Parents/guardians of a student enrolled at the school are eligible both to vote for and to run as 

parent candidates.  Self-nomination will suffice.  Candidates should be prepared to summarize their 
reasons for running for the FSC.  They must also declare if they are employed by the school board. 

 

3. In May or June of each year, the current members are encouraged to declare their intentions to 

seek re-election and to solicit new or replacement members. 

 

4. In September of each year an election committee shall only be put in place if there are a greater 

number of candidates than the number of positions to be filled.  In the event that an election 

committee is required, it shall: 

 

 provide nomination forms; 

 ensure that the school community is notified of election procedures and election date, 

location and time at least 14 days in advance of the election; 

 conduct the elections by secret ballot; 

 count the ballots; 

 help the principal notify all candidates of the results; and  

 keep all results and related information confidential. 

 

Only the names of the successful candidates shall be made public.  A list of candidates and the 

vote results will be kept on file by the council for use in the event that a vacancy on the council 

occurs. 

 

All individuals standing for election shall be notified of the results before the results are released 

to the school community. 

 

5. The FSC shall help the principal ensure that the names of council members are publicized to the 

school community within thirty days of the election. 

 

6. If the number of candidates is less than or equal to the number of positions, the candidates shall be 

acclaimed and there will be no general election. 

 

7. If not all available positions are filled, council may at any time during the term, bring forward names 

of interested parties and by consensus, may fill those vacancies by acclamation, until such time as all 

positions are filled. 
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By-Law #3  -  Conflict Resolution 

1. Every FSC member will be given an opportunity to express his or her concern or opinion about the 

issue at dispute and how the dispute has affected him or her. 

 

2. Speakers to an issue will maintain a calm and respectful tone at all times. 

 

3. Speakers will be allowed to speak without interruption.  At the chair’s discretion, a reasonable time 

limit may be imposed upon a speaker. 

 

4. The Chair’s responsibility is to clarify the statements made by all speakers, to identify common 

ground among the points of view raised, and to set out the joint interests of all members. 

 

5. If no common ground can be identified, the chair will seek to clarify preferences among all members 

before proceeding further. 

 

6. If all attempts at resolving the conflict have been exhausted without success, the chair may request 

the intervention of an independent third party to assist in achieving a resolution to the dispute. 

 

7. An independent third party may be a board official or another individual mutually agreed on by the 

parties involved in the dispute. 

 

8. Any resolution reached at the meeting to resolve the conflict shall be recorded by the secretary and 

respected in full by all parties to the agreement. 

 

 

By-Law #4  -  Conflict of Interest 
 

1. A conflict of interest may be actual, perceived, or potential. 

 

2. Members of the council shall declare a conflict of interest in matters that they, members of their 

families, or business entities in which they may have interest, stand to benefit either directly or 

indirectly by decisions of the council. 

 

3. A member shall exclude himself or herself from discussions in which: 

 a conflict of interest is likely to result; 

 the member’s ability to carry out his or her duties and responsibilities as a member of the 

FSC may be jeopardized; 

 the council member, his or her relatives, or a business entity in which the member may have 
an interest, may gain or benefit directly or indirectly as a result of actions that may be taken 
by the principal or board in response to advice that the council provides to the principal or 
to the board. 

4. A member shall not accept favours or economic benefits from any individuals, organizations or 

entities known to be seeking business contracts with the school. 


